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Upswing is one of the UK’s leading contemporary circus companies. We make

performances and participatory experiences that connect people in unexpected

ways. We believe that, in our fragmented society, circus reveals our human

potential to achieve the extraordinary together.

We exist to drive change, to create restless performance that asks more; of the

circus art form, of its artists and its audiences.

Upswing is a registered charity. We are a National Portfolio Organisation

receiving support from Arts Council England.
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“Upswing demonstrate the real possibilities 

that emerge when circus, dance and theatre 

meet and meld.” 

The Guardian

Telling New Stories in Extraordinary Ways
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Contemporary circus is an art form like no other - fearless, precarious,
uncompromising and affecting. With its unique combination of risk-taking, trust and
collaboration circus embodies our extraordinary individual and collective potential.
By harnessing circus’ emotional breadth, broad appeal and transformative
qualities, and by fusing aerial, bungee, parkour, theatre, dance, text and
multimedia, Upswing creates fresh, exhilarating experiences with narrative punch.

Our passion for circus, combined with our values of excellence, innovation and
inclusion, underpin our work and inform our aims:

• Driving change - to lead by example and re-define what circus can be;

• Great experiences - to create cutting-edge, high-quality performance for both
adults and children;

• Unexpected places - to create experiences in places where contemporary
circus might not be happening, as well as theatres and venues, through
national and international touring;

• Future audiences - to attract new and diverse audiences by harnessing the
broad appeal of circus in new and surprising ways through the forms we
choose, themes we explore, and the platforms we use;

• Developing talent - to provide high-quality artist development and training for
emerging and mid-career artists, particularly from diverse backgrounds;

• Nurturing creativity - to embed creative engagement throughout our
programme giving participants from all backgrounds, of all ages and abilities
opportunities to discover, learn and play;

• Growing ethically - to be sustainable by making the right choices, building
strategic partnerships and developing a resilient business model.

★★★★ “Telling a story through contemporary circus is a feat 

attempted by many, but achieved by regrettably few…

Upswing makes it look easy.” 

The Stage on The Ramshackle House
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Executive Director
(Maternity Cover)

Reporting to: Artistic Director /CEO
Salary: £37,000 per annum
Contract: 9 months commencing end of August 2019
Responsible for: General Manager (p/t PAYE), Creative Engagement Programme
Producer (p/t freelance), Finance Associate (p/t freelance), Fundraising Associates
(freelance)

Upswing are seeking an experienced and dynamic individual to join the team as
Executive Director (maternity cover). The opportunity comes at an exciting time for
Upswing as we enter creation and touring periods for two new shows; Catch Me, an
outdoor work; and Seasons, a multiyear project developed and delivered with libraries
in Brent.

The individual will work closely with Artistic Director / CEO, Vicki Amedume, to steward
the charity over the next 9 months; supporting the delivery the business plan in
2019/20 and ensuring plans are in place for 2020/21. The role will involve working
closely with Upswing’s Fundraising Associates to plan and develop applications for
work in development.
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Strategy & Fundraising

• Together with the Artistic Director / CEO, support the delivery of Upswing’s 2019-
20 business plan ensuring outputs and outcomes are achieved.

• Maintain oversight of the scheduling and delivery of the 2019-20 artistic
programme.

• Create and maintain strong relationships with partner organisations.
• Provide strategic leadership in developing fundraising activity, working with the

Artistic Director / CEO and freelance Fundraising Associates to maximise
opportunities and ensure that Upswing achieves its aims.

• With the Artistic Director / CEO, represent and lead Upswing in promoting and
maintaining the strategic interests of the Company in its relationships with Arts
Council England, funders and other public bodies.

• Keep abreast of changes in the arts and cultural environment and beyond to
ensure Upswing maintains its role and relevance and maximises all available
opportunities.

• Seek opportunities for further exploitation of all areas of the company's work,
including commercial opportunities and to develop and identify income-generating
activities.

Financial Management

• Oversee the sound administrative and financial management of the company.
• Ensure that the Company operates at all times to the highest level of financial

integrity, complies with all legal and regulatory requirements and implements the
necessary financial controls to ensure the meeting of a balanced annual budget.

• With support from the General Manager, plan, set and manage Upswing’s
financial plan for 2020/21 and forecasts for 2021/22 to ensure accurate reporting
and continued financial viability.

• Oversee the preparation of quarterly management accounts.
• Ensure Upswing is maintaining and updating its Financial Risk Analysis.

Governance

• Ensure timely and robust reporting to the Board - ensuring all papers are
produced to a high standard to inform decision making with support from the
General Manager.

• Support the Artistic Director / CEO in the recruitment and transition from interim to
permeant Chair at the end of 2019

• Proactively work with the Board to ensure their expertise is actively used.
• Ensure compliance with relevant regulatory requirements and legislation (either

directly or through delegation).
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Management and Personnel

• Work closely with the Artistic Director / CEO and other senior management
colleagues to ensure effective communication throughout the Company of all
matters relevant to the operation of the organisation.

• Provide strong line management to the team, including regular meetings, team
events and performance management.

• Ensure that the company takes responsibility for its employment procedures,
including the professional development and training of its staff.

• Support project staff to implement a robust approach to earned income
assigning proper value to Upswing’s work as appropriate.

• Oversee Upswing’s stakeholder relationship with Arts Council England including
the delivery of the 19/20 Annual Submission, with support from the General
Manger.

• Take the lead Executive responsibility in respect of accessibility and conformity
to Health & Safety regulations.

• Oversee the annual review of the Company’s Policies.
• Together with the Artistic Director and senior management team, strategically

pursue greater ethnic, class and gender diversity within the organisation and
across all Upswing’s activity.

Producing/Projects

• Lead on specific strategic projects where appropriate and required – in
particular those with an international focus and large-scale touring works

• Plan, schedule and ensure appropriate resourcing of productions nationally and
internationally.

• Negotiate salaries, fees, rights and royalties with all staff, writers, cast and
creative team, within agreed budgets.

• Undertake the general management of all productions in regard to negotiation
with and contracting of the creative team, actors and stage management;
managing production budgets.

• Maintain effective relationships between Upswing and its creative teams, acting
companies and artists.

• Ensure that the expansion and development of audiences is at the heart of all
projects

• Oversee the Creative Engagement Programme Producer to maintain best
practice in commissioning and contracting artists, teachers and collaborators,
and lead on contractual negotiations and oversee contracts as and when
appropriate.

• Together with the Artistic Director / CEO, ensure that the necessary plans are in
place for delivery of the company’s artistic programme in 2020/21, including tour
booking for new shows.

Advocacy

• Together with the Artistic Director / CEO, act as Upswing’s representative and
ambassador with major stakeholders and opinion formers at public functions,
conferences and sector events and ensure that Upswing’s public image is held
in the highest regard as possible.

• Keep up to date with best practice in the Circus sector and the wider arts
ecology
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The candidate will be a senior manager in the arts with a track record in strategic

planning, complex project producing and budget control, generating income and

developing effective relationships.

Skills, Knowledge and Experience

• At least 5 years working in a senior management position within the cultural sector

• Ability to take a strategic, long-term view, while understanding the building blocks

needed to achieve it

• Ability to hold multiple priorities and deal with high degrees of uncertainty.

• Experience of overseeing financial responsibility for an organisation and ensuring

the delivery of financial targets, including setting and controlling budgets

• Experience of supporting the generation of income through fundraising.

• Knowledge of subsidised, commercial and international touring models.

• An active commitment to equality of access and opportunity and generating a

diverse and inclusive creative sector

• A diplomatic advocate, confident and articulate with excellent communication skills

– in both written and oral form

• Ability to identify, secure and sustain a broad range of partnerships and networks

• Ability to inspire and motivate a team and win the respect of colleagues and

external stakeholders

• An enthusiasm for Upswing and its objectives.

• An understanding of the legal requirements of a charitable organisation

• Experience of working with a Board of voluntary Trustees

Employment Terms

• Hours: 10am – 6pm, Monday to Friday

• Probation: Two month probation period (with one month notice either side)

• Period of Notice: Three month notice period following successful completion of

probation

• Pension: 3% pension contribution, following completion of probation period,

through NEST Pensions.

• Annual Leave: 20 days annual leave pro rata + 8 UK bank holidays

• Place of work: The role is based at Upswing’s office at Rich Mix, 35-47 Bethnal

Green Road, London, E1 6LA

• Due to the nature of the role, some evening or weekend work will be required

which can be claimed as TOIL
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How to Apply

To apply, please submit your CV and a brief statement (maximum two A4 sides)
describing your suitability for the position and specifically how your past experience
matches the job description and person specification.

Applicants should provide contact details for two references, we will seek your
permission before making direct contact with any referees. All offers of employment will
be subject to the receipt of satisfactory references.

Please submit your application by email with ‘Executive Director’ in the subject line to
recruitment@upswing.org.uk by 5pm on Monday 27th May 2019.

Shortlisted candidates will be notified if they will be invited to a first interview by the end
of the day on Tuesday 28th May 2019.

Recruitment Timeline

• Deadline for applications is Monday 27th May 2019, 5pm
• First interviews will take place on either Thursday 30th or Friday 31st May 2019
• Second interviews (if required) will take place on 4th June 2019
• Start date would ideally be the week commencing 19th August 2019
• There will be a handover period with existing Executive Director until the 16th

September 2019

This is a guide to the nature of the work required. It is not wholly comprehensive and
may be reviewed with the post holder and board of trustees from time to time.
If you are called for an interview you will be required to sign a Non-Disclosure Agreement
in advance. All applicants must be eligible to work within the UK.



Upswing

Registered Charity Number: 1149245
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